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First Semester
Vocational Diploma Course

Software Development / Electrical Equipment
Maintenance / Building Technology

COMPUTINGSKILIS

Time: Three Hours Maximunt Marks : 100

Note : I Attempttotalsrxquestions.QuestionNo. 1(Objectivetype)
is compulsory. From the remaining questions attempt anyJfiue.

g-er u: qeT Ed fie\ | qaT arqio l (q-{gfrE c-4R oT)

3TFsd t r els qeii d t 6-6 qiq of 6a frftr r

D [ncase of any doubt or dispute, theEnglishversion question
should be treated as final.

fu-{fr S nop il r+*t erer+ ft-q|q fr fr.}{ft it eiffi qrqr il
qar at Gifrq qFT qr-tqT 

I

1. Choose the correct answer. 2 each

ed sfl a-r qqq 6ftq r

I The linking of computers with a communication system is called
AS

oqeq d fiqrq ftr<q lf G il w of TqT o-6r qrdr t-
(a) Networking O) Pairing

(c) lnterfacing (d) Assembling

ii) In MS PowerPoint the key on the keyboard can be used to view
slide show

MS qf+< qde { keyboard ii ot{ *ft key r-Tt-{s M h ft\
gd+ta f+qr qror tr
(a) Fl O) F2
(c) Fs (d) Frz

nD Fullformof WWWis
www oT wr rrq t-
(a) WideWeb World O) WorldWideWeb
(c) WidthWideWorld (d) Noneofthese

s12019t6740 PT.O.

Total fages : 3



_T

iv)

tzl

is a input device

(a) Speaker O)
(c) Scarurer (d)

EiSe Bffin t
(er) lspeaker)*fto< (e)

(n) (Scanner) #t (q)

Monitor
None of these

(Monitor) ++i{
Eq{ t dH rS

v) TheextensionofPowerPointfileis

cfq{ qr-{e trr{f, oI 1fr}'rn d-dl t-
(a) .ppn

(c) .ppt
O) pdr
(d) .doc

2. a) Explainindetailtheblockdiagramofcomputer' 9

computer il bloct diagramo\ ft-trR d sqgrEqt

b) Explainthe differencebetweenhardware and software? Explain

various types of hardware and software with example' 9

Hardware qt{ software d ftmr d fr-FR Wo 3r-d( T{GI$il-{gl

Hardware etq software il frfuq rox ftwx d e-qT-d<!T q-R-d

q]TFIIgI

3. a) BrieflyexplainthedifferentpartsofCPU. 9

CPU (i{ild frfrftrI $e) & frft-q'rT'Tifr €felw qrsr otr

b) Explain how to create a folder in desktop. Write steps to search

any document in operating system. 9

frEd { qqerq fu erc-dq { qqr folder ax\ q-{d { t operating

system if ffi s-rEd document o\ i&i fr sil ffi tr

4. a) Explain paragraph formatting and page formatting in MS word.
9

MS Word t<rqm formatting 3fu i-q formatting frq6 ii sq-grEq t

b) What is the difference between animation and transition? Explain

theapplicationofmultimedia. 9

tfricg eip transition ii +qr eio< t r multimedia ft application

@-6 Hqsqgl
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5. a) How will you install printer? Discuss various settings for the

printer. 9

Sid of 3TIq ilS tEId ottr fii-eq fr Aqq frfrq & srt fr
qqflrggl

b) What is E-mail? How do we create E-mail account on intemet?

Explainitsbenefrts. 9

E-mail TrII tl internetw 3TTII sTtFIT E-mail u."o*1dlrt q-+d tt
gqh sqq)T *rrrElTgt

6. a) Whatisspreadsheet?Explainitsfunctionindetails. 9

ds efu aqr tr gsh .fiqarc frwR it eqsrqr

b) Explainfeaturesofdifferentgenerationof computel 9

3iqrq-srflr fi.e b o-qc{ ff gw frq)q-drq Eqsr{gl

7 . Explain in detail MS-Power Point, MS- Word and MS-Excel along

withitsmainmenubaroptions. 18

geq f5 qR ii srf,.'eT ftfuq ft--f,-fl o.r quh MS-Power Point, MS-

word frq Irrls-Bxcel ii frwr< { o-tgl

8. Writeshortnoteson(anythree) 3x6=18

df}r.o ftlqM fdtuq (oE +1
D RAM

D ROM
trD Animationeffectsandtansitioneffects
iv) MailMerge

v) Antivirus
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